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Create quiz questions in Respondus

Step one: Create a new Respondus file

Step Two: Set point value

Step Three: Create Questions

Step Four: Don’t forget to save your file for uploading to multiple courses later

Step One

e Open Respondus program, under Start tab
a. Choose the right personality
b. Click “Create” tab
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The Respondus Exam *Wizard iz the quickest wap to

Exam create an exam uging an existing set of guestions.
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| Impgn Import guestions from a test file
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Create a Responduz archive file 20 that questions, media,
Archive and equations are stored as a single. comprezsed file.
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c. Inthe pop-up window, give the name of your file, choose the type of file and click Ok
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Create Mew File

Marne af File: ]Warkshnm [e.a. Histary test-1]
Dezcription: 5 ample workshop quiz questions

Type aof File

{+ Exam Create an exam file.

" Survey Create a zurvey file. Survey files are similar to exam files, except that
they lack corect answers, point values, and feedback.

k. | Cancel Help

Step Two
e Set Value Point for quiz question

In Respondus, from File menu -> click Preferences
You will get the following window. Click Edit & Publish tab -> set the Value Point and click Ok
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Preferences
General  Edit & Publish l Ennversinns]

Settings used for all personalities

[ Paste, dizcard font changes [but keep bold-italic-underline].

11 gul] Faint walue for questions 0.00 - 3993 [unlezs you type a different number]
v Dizplay LT tag editor when adding graphics [used for entering descriptions)

150,00 % Scaling of equations for web pages [150% recommended)

* se default font for each Course Management Systemn (recommended]

Step Three

e Create questions
a. Open the workshopl file we just created
Choose the type of question you’d like to create
You can copy questions from another file
Check the Randomize answers can help to prevent student sharing answers
Don’t forget to save the questions
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Step Four

e Don’t forget to save your file for uploading to other courses or modifying later
a. File Menu -> Save
b. Your quiz file will be saved on your local computer
c. Next time when you open Respondus, click open tab you will be able to locate the file
you saved before
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