
PROGRAM COMPLETION 



CSUCI 
School of Education 

ON LINE PROCESS 

Your credential application will be 
processed using the California 
Commission on Teacher Credentialing 
online processing system This process 
requires that you have a valid e-mail 
address and a credit or debit card for 
payment 

APPLICATION PROCESS 

• Complete the Credential Request Form 
and submit to the Credential Office with all 
required items 

• Credential Analyst will verify information, 
confirm eligibility and recommend for the 
credential using the online processing 
system. 

This process will not take place until final 
grades are posted!! 

The online system is a two-step process. The 
university enters the data into the CCTC 
website. 

Once the applicant information is entered into the 
system an email is sent to the applicant requesting 
that he/she complete the credential application and 
pay the application fee by credit or debit card. 



APPLICATION FEE 

The credential application fee is $57.00 
With Certificate of Clearance credit $ 2 9 . 5 0 

SUPPLEMENTARY AND 
SUBJECT MATTER 
AUTHORIZATIONS 

• Supplementary and subject matter 
authorizations are subjects added to 
Multiple Subject credential. 

• This allows you to teach departmentalized 
classes related to the authorization in 
grades 9 and below 

• Supplementary authorization not NCLB 
compliant 



AUTHORIZATION 
REQUIRMENTS 

Supplementary Authorization 
• 20 lower and upper-division semester 

units or 10 upper-division semester units 
in the subject 

Subject Matter Authorization (NCLB) 
• Degree major or 32 semester units in 

the subject. 

APPLYING FOR AN 
AUTHORIZATION 

• Upon request, an evaluation of your 
transcripts will be conducted by the Senior 
Credential Analyst, who will determine if 
you qualify for the authorization. 

• If it is determined that you qualify the 
Commission will issue the authorization 

Add-on Authorization 
• Allows you to teach departmentalized 

classes related to the authorization in 
grades 6 - 1 2 

• Verify specialty are subject matter 
competence 

• Complete a course in methodology directly 
related to teaching in a departmental 
setting 

• Submit a completed application packet 
and processing fee directly to CTC. 

• Application will not be submitted online 
until final grades are posted 

• Request will be processed in the order 
they are received. Depending upon 
volume, it may take several weeks before 
your file is processed. 

• We will not be issuing C-19 credential 
verification letters. 

The Assumption Program of Loans 
for Education (APLE) 

CONTACT INFORMATION 
For questions regarding the status of your 

Multiple Subject credential request or 
questions about your file, contact: 

Christina Canchola (Last Name A-M) 
437-8523 

Christina.Cancriola@csuci.edu 
Or 

Tina Torres (Last Name N-Z) 
437-8573 

Tina.Torres@csuci.edu 

mailto:TinaJTorres@csucj.edii


CSU Channel Islands School of Education 
Multiple Subject Teaching Credential 

Credential Exit Check 

Name: ID# 

Acceptance Date: Program: Term: 

Multiple Subject Credential 
Prerequisite Courses (16 - 20 units) 
Course Units Term Completed Grade 

ENGL 475 Language and Social Context 3 
EDUC 512 Equity, Diversity and Foundations of Schooling 3 
EDUC 510 Learning Theory and Development Applied in 
Multicultural Education Contexts 

3 

SPED 345 Individuals with Disabilities 3 
EDUC 520 Observing and Guiding Behavior in 
Multilingual/Multicultural and Inclusive Classrooms 

3 

EDUC 521 Field Experience 1 
For Bilingual, Crosscultural, Language, and Academic Development (BCLAD) add: 
EDUC 445 The Chicano Child and Adolescent 4 
Program Maintenance Requirements 
As a condition of remaining in the program, students must maintain a grade point average of 3.0 (B) or 
better, with no course grades lower than a C+. 
Required Courses for Teaching Credential (36 - 42 units) 
EDMS 522 Literacy 1: Multicultural/Multilingual 4 
EDMS 523 Literacy 2: Multicultural/Multilingual 3 
EDMS 526 Modern Methods in Mathematics Teaching 4 
EDMS 527 History, Social Studies and Integrated Arts 4 
EDMS 529 Science, Health & Physical Education 4 
EDMS 565 Initial Student Teaching Multiple Subject 7 
EDMS 566 Initial Student Teaching Seminar Multiple Subject 1 
EDMS 575 Advanced Student Teaching Multiple Subject 7 
EDMS 576 Advanced Student Teaching Seminar Multiple Subject 2 
EDMS 562 (Part-time program only) 2-6 
For BCLAD add: 
EDML 563 Primary Language Pedagogy and Literacy 1 2 
EDML 564 Primary Language Pedagogy and Literacy 2 2 
Additional Requirements Date Completed Score 

RICA Exam 
CPR 
Exit Survey 
PACT 
LOTE III Exam (BCLAD Only) 



SINGLE SUBJECT 
CREDENTIAL 

PROGRAM 

You are done with your credential program 
and you are now ready to apply for your 
Preliminary Credential from the California 
Commission on Teacher Credentialing 
(CCTC) 

Preliminary Credential 

• Valid for 5 years from the date of issuance 
• Must complete 2 years of induction to 

receive Professional Clear Credential 

ON LINE PROCESS 

All institutions of higher education, whose 
teacher education program has been 
approved by the Commission are required to 
electronically submit credential applications to 
the Commission. 

APPLICATION PROCESS 

• The on line recommendation is a two-step 
process, the university enters the data into 
to CCTC website, necessary to 
recommend for a credential. 

• This process requires that all applicants 
have a valid email address and a credit or 
debit card 



APPLICATION PROCESS 

• Once the information is entered into the 
system an email is sent to the applicant 
requesting that he or she complete the 
credential application and pay the 
application fee by credit or debit card. 



DOCUMENTS NEEDED 

• Applicant Information Form 
• Transcripts (if applicable) 
• Exam Scores 
• CPR (infant, child and adult) 

APPLICATION FEE 

• The credential application fee is $57.00 

• With Certificate of Clearance credit $29.50 

• Payable online by credit or debit card 

TIME LINES 

• All applications will be submitted online 
once final grades are posted 

• You will have 30 days to respond to the 
CCTC email and pay for your credential 

• You will receive your Credential document 
within 50 days 



CSU Channel Islands School of Education 
Single Subject Teaching Credential 

Credential Exit Check 

Name: ID# 

Acceptance Date: Program: Term: 

Single Subject Credential 
Prerequisite Courses (16 units) 
Course Units Term Completed Grade 

ENGL 475 Language and Social Context 3 
EDUC 512 Equity, Diversity and Foundations of Schooling 3 
SPED 345 Individuals with Disabilities 3 
EDUC 520 Observing and Guiding Behavior in 
Multilingual/Multicultural and Inclusive Classrooms 

3 

EDUC 521 Field Experience 1 
EDSS 515 Adolescent Development for Secondary Education 3 
Program Maintenance Requirements 
As a condition of remaining in the program, students must maintain a grade point average of 3.0 (B) or 
better, with no course grades lower than a C+. 
Required Courses for Teaching Credential (30 -34 units) 
EDSS 530 General Secondary School Methods 3 
EDSS 550 Access to Learning: English Language Learners 2 
EDSS 560 Access to Learning: Special Needs Learners 2 
EDSS 570 Field Experience Middle School (Part-Time Program Only) 1-4 
EDSS 571 Student Teaching Seminar Middle School 2 
EDSS 575 Student Teaching Middle School 6 
EDSS 580 Field Experience High School (Part-Time Program Only) 1-4 
EDSS 581 Student Teaching Seminar High School 2 
EDSS 585 Student Teaching High School 6 
Single Subject Credential in Mathematics (7 units) 
EDSS 531 Teaching Mathematics in Middle Schools 3 
EDSS 541 Teaching Mathematics in High Schools 4 
Single Subject Credential in Science (7 units) 
EDSS 532 Teaching Science in Middle Schools 3 
EDSS 542 Teaching Science in High Schools 4 
Single Subject Credential in English (7 units) 
EDSS 533 Teaching English in Middle Schools 3 
EDSS 543 Teaching English in High Schools 4 
Single Subject Credential in History/Social Studies (7 units) 
EDSS 534 Teaching Social Studies in Middle Schools 3 
EDSS 544 Teaching Social Studies in High Schools 4 
Additional Requirements Date Completed Score 

CPR 
Exit Survey 
PACT 



EDUCATION SPECIALIST 
CREDENTIAL PROGRAM 

• You have meet the requirements for the 
Preliminary Level I Education Specialist 
Credential. 

• You will receive a Certificate of Eligibility 
• Apply for your preliminary credential upon 

verification of employment 

The Certificate of Eligibility verifies your 
status as a prospective education 
specialist and authorizes you to seek 
employment 
Your certificate does not have an 
expiration date, and you need not 
complete any additional requirements to 
maintain it indefinitely 

Preliminary Credential 

• Valid from the date of your initial 
employment 

• You can apply for your preliminary 
credential upon securing employment as 
an education specialist in a public school 

• Submit the Verification of Employment as 
an Education Specialist form (CL-777.1) 

NEW ON LINE PROCESS 

• Effective immediately all institutions of 
higher education, whose teacher 
education program has been approved by 
the Commission, are required to 
electronically submit credential 
applications to the Commission 

APPLICATION PROCESS 

• The on line recommendation is a two-step 
process, the university enters the data into 
to CCTC website, necessary to 
recommend for a credential. 

• This process requires that all applicants 
have a valid email address and a credit or 
debit card 
(no AOL accounts) 



APPLICATION PROCESS 

Once the information is entered into the 
system an email is sent to the applicant 
requesting that he or she complete the 
credential application and pay the 
application fee by credit or debit card. 



Schedule Appointment 

• Call our office 437-8953 to schedule an 
exit review appointment with an Analyst 

FEE 

• The credential application fee is $57.00 
payable online by credit or debit card 

• If you have a Certificate of Clearance 
credit available, your fee will be $29.50 

TIMELINES 

• All applications will be submitted online 
once grades are posted 

• You will have 30 days to respond to the 
CCTC email and pay for your credential 

• If you have not secured employment we 
will hold your application for 60 days. 

Clearing Your Credential 

• Five years from the issuance date of your 
Preliminary Credential 

• Complete a Professional Clear Level II 
Credential Program. 

• Two years of successful experience in a 
public school while holding the Preliminary 
Level I Education Specialist Credential 

Level II Program @ CSUCI 

• CBEST verification 
• Copy of Preliminary Level I Credential 
• Cumulative GPA of 3.0 in post 

baccalaureate or graduate work 
• Two letters of recommendation 
• Writing sample 
• Verification of employment (CL-777.1 



Additional Requirements for 
Level II 

Health Education 
• A health education course including, but not 

limited to, nutrition; the physiological and 
sociological effects of alcohol, narcotic, and drug 
abuse; and the use of tobacco. This 
requirement must include verification of CPR 
training for adults, infants, and children. 

• CSUCI course: HLTH 322 "Health Issues in 
Education" (2 units) 

Additional Requirements for 
Level II 

Technology in Education 
• A computer education course including 

instruction in general and specialized skills 
in the use of computers in educational 
settings. 

• Currently no course is available at CSUCI 

The Assumption Program of Loans 
for Education (APLE) 

The California Student Aid Commission administers the 
APLE Program. The APLE is a competitive teacher 
incentive program designed to encourage outstanding 
students to become teachers in the following areas: 

• Math 
• Science 
• Special Education 
• Designated Low Income Schools 
• Schools Serving Rural Areas 
• Low Performing Schools 

To Apply go to www.c5ac.ca.a0v  
For Information http://education.csuci.edu/APLE.htm 

http://www.c5ac.ca.a0v
http://education.csuci.edu/APLE.htm


CSU Channel Islands School of Education 
Education Specialist Level I Teaching Credential 

Credential Exit Check 



California State University 
Channel Islands 

Education Specialist Level II 

Program Exit Check Form 



CREDENTIAL REQUEST PROCESS 

Your credential application will be processed using the California Commission on Teacher Credentialing online 
processing system. This process requires that you have a valid e-mail address and a credit or debit card for 
payment. 

> Complete the attached Credential Request Form and submit it to the Credential Office 
> Submit all necessary items specified for type of credential. 

Multiple Subject 
• RICA 
• CPR Certification (Adult, Infant & Child) 
• Exit Survey Verification 

Single Subject 
• CPR Certification (Adult, Infant & Child) 
• Exit Survey Verification 

Education Specialist Level I 
• RICA 
• Verification of Employment as an Education Specialist (Form CL-777.1) 
• Exit Survey Verification 

Certificate of Eligibility does not require form CL-777.1 

Education Specialist Level II 
• Verification of Technology Course 
• Verification of Health Education Course 
• CPR Certification (Adult, Infant & Child) 
• Verification of 2 years Education Specialist Experience (Form CL-41 EXP) 

Administrative Services Level I 
• Verification of 3 years teaching experience (Form CL-41 EXP) 
• Verification of Employment as an Administrator (Form CL-777) 

Certificate of Eligibility does not require form CL-777.1 

Interns 
• Signed Intern Authorization for Employment Form 

> Credential Analyst will verify information, confirm eligibility and recommend for the credential. 
This process will not take place until final grades are posted. 
Request will be processed in the order in which they are received. Depending upon volume, it may take 
several weeks before your file is processed. (If additional documentation is required you will be 
informed via email) 

> You will receive notification of recommendation from the CCTC via e-mail. Follow e-mail 
instructions, and submit payment. Once payment is submitted you will receive notice of receipt. 
Within 10 business days after payment, you will receive confirmation that your credential has been 
issued (providing there are no extenuating circumstance), followed by a notice of granting. All 
notices will take place via e-mail by CCTC. 

/ 



CREDENTIAL REQUEST FORM 



Applicant Do Not Write Below This Line 

Office Use Only 



CALIFORNIA STATE UNIVERSITY 

CHANNEL ISLANDS 

Enrollment Services 
Records and Registration 

One University Drive 
Camarillo, CA 93012 

Phone: (805) 437-8500 

REQUEST TO CHANGE OBJECTIVE 
For currently enrolled post-baccalaureate students, wishing to enroll in a different or additional program of study 

Directions: Complete Section 1 and submit to the Enrollment Center for processing 
Section 1 
Name Student ID# Phone # 

TERM APPLYING FOR: 

Current Program 

FALL SEMESTER. SPRING SEMESTER. 

•Master's 
and/or 

•Credential 

. Catalog Year_ 
(Year) (Year) 

• Change Program • Add Program 

Catalog Year 
(Major) (Option) 

•Second Bachelor's. 
(Specific Type) 

Catalog Year. 

(Major) 
B.A. B.S. Catalog Year. 
(Circle One) 

Separate program application, transcripts, test scores and/or other documentation may he required. Please inquire with program 
for more information. 

Student's Signature_ Date 

Section 2: ADMINISTRATIVE USE ONLY: RECORDS AND REGISTRATION 

Current Program New/Additional Program Requested. 

Residence Status: Resident Nonresident International Student 

Current Academic Standing GPA: Undergrad Postbac Last 60 Units. 

Name/Title Signature Date 

Section 3: ADMINISTRATIVE USE ONLY: AREA REVIEW 
•Program Application •Transcripts •Test Scores • Other_ • Other 

Name/Title Signature Date 

Section 4: ADMINISTRATIVE USE ONLY: PROGRAM REVIEW 
Recommended for admission as: 
•Graduate, Classified Status (2) •PBAC, Credential (5) 
•Graduate, Conditionally Classified Status (1) •Second Bachelor's (0) 
•Applicant does not meet program requirements and is denied admission. 

Evaluated by 
Name/Title Signature 

Student's admission to classified status is subject to the following: 
•GRE Aptitude (or GMAT if applicable) •GRE Advanced 
•Graduation Writing Assessment Requirement •Other 
•Require Official Transcript(s) from 
•Require Official Transcript(s) from 
•Program Requirements as follows 

•Credential Completed: 
Close Credential Student Stack 

Date 

Administrative Use Only-Records and Registration 
Processed by PS Update: Change Effective Fall Spring Student/Dept Notified. 

(Staff Initials) (Date) (Date) 

U:/80/Forms/Records/Student Forms/F07-Chanee of Obiective.pdf/Revised 9/8/2008 



California State University 
Channel Islands 

MA in Education: Special Education 

Advisement Form 



California State University 
Channel Islands 

Masters of Art in Education 
Educational Leadership 



VERIFICATION OF EXPERIENCE 



VERIFICATION OF EMPLOYMENT AS AN EDUCATION SPECIALIST 
To be Completed by Employing Agency 



How are we doing? Your feedback is important to us! 
Please leave your comments in our mailbox outside the credential Office 


